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Education	Bachelor of Arts Degree in Business Administration – Accounting Major 
WASHINGTON STATE UNIVERSITY, Pullman, WA                                                              May 2010
· 3.15 Cumulative GPA
Experience	Fiscal Specialist Assistant 
WSU ADMISSIONS, Pullman, WA                                                                        Oct. 2006 – Present
When I was initially hired I was working with the marketing and recruitment team. We were responsible for entering prospective students into the database and mailing information to them by a set deadline. I have since been promoted to assist the fiscal specialist. My current primary task is the monthly reconciliation of 30-plus budgets to ensure accuracy. I am also responsible for planning and making reservations for all travel using the state per diem rates.
Pro Shop Attendant/Greens Crew 
SPRINGWATER GOLF COURSE, Estacada, OR		                        June 2002 – Aug. 2008 
I have worked in every aspect of the business, from lawn maintenance to cash handling to customer service. The wide variety of daily tasks required substantial organization and prioritization skills. Often times we worked with a team as large as eight people to complete specific jobs. During the winter months when opening, it was my responsibility to make the judgment call as to when the course was opened.  Allowing golfers to tee off too early in frosty conditions could result in significant damage to the course, while delaying too long resulted in lost revenue and customer satisfaction. 
Snack Bar/Box Office Attendant 
SANDY CINEMA, Sandy, OR                                                                             May 2007 – Aug. 2007
Summer job that requires you to adapt from one role to the next multiple times in a day.  Good communication was required among all employees to make sure that the box office and snack bar were prepared at all times, as well as the theaters were cleaned promptly after each showing.
Inventory Clerk
OLD NAVY, Clackamas, OR                                                                                May 2007 – July 2007
Worked as part of a team to prepare the store for business every morning. Often times had to make quick decisions as to where to display items that would generate the most revenue for the store.  Gained valuable insight and experience in merchandising.
Leadership     Director of Finance and Philanthropy
INTERFRATERNITY COUNCIL, Pullman, WA
Elected position that had two separate components, both requiring time management and organization skills. The Finance portion of job entailed overseeing the proper allocation of an $80,000 annual budget, and managing through a recession driven budget cut. The Philanthropy portion of the job required the oversight of 24 different fraternity’s philanthropic and community service efforts. This included holding meetings to brain storm new, more productive opportunities. Worked closely with Washing State University Administration, and was given the honor of attending a Leadership Conference in the Mid-West to further enhance my professional development.

Philanthropy Chair
	SIGMA ALPHA EPSILON FRATERNITY, Pullman, WA
	One of the first twenty members after becoming a colony. Helped the colony regain our charter from national organization after only two years. Held two different positions and served on several committees within the chapter. Served a year-long term on the Interfraternity Council.
	Activities
And Honors
	Cougar Academic Achievement Scholarship
	Greek 101 Peer Facilitator
The Greek Intervention Framework Course
ΣAE Philanthropy Chair Spring 2008
ΣAE Homecoming Chair Fall 2008
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